The DODAAC monitor at Air Staff for DODAAC type "FM' should be AF/SGML. All requests for new accounts, activation, and deactivation of FM accounts are submitted through that office. AF/SGML is the "policy" division for the AF for medical logistics, while AFMLO, who works directly under AF/SGML is the "procedures" division. The individual in AF/SGML presently working this process is Captain Janet Urbanski. She is also located here at Ft Detrick. Her e-mail handle is Janet.Urbanski@ft-detrick.af.mil.
 

The process for DODAAC types of "FM" is defined in AFMAN 23-110, Volume 5, Chapter 1, Paragraph 1.6.

 

"1.6. Medical Stock Record Accounts:  

1.6.1. The identity, address, and other data about AF SRAN and station numbers are in DoD 4000.25-6-M, DoD Activity Address Directory (DODAAD).  Activities that need SRAN information which cannot be found in DoD 4000.25-6-M should contact AFMC LSO/LOTC, 4375 Chidlaw Road, Ste 6, Wright-Patterson AFB OH 45433-5006.  The Air Force SRAN is the DoD Activity Address Code (DODAAC).  See Volume 1, Part 2, Chapter 1 and AFI 24-230, Maintaining the DoD Activity Address Directory (DODAAD).
1.6.2.  To establish a new account, coordinate with and obtain the concurrence of other base activities, such as Contracting, Accounting and Finance, Communications, etc., that may be affected so they can plan their workload change.  Send requests (including changes) through command channels to AFMSA/SGML for approval and submittal to AFMC LSO/LOTC.  AFMSA/SGML will also forward a routing identifier code request to AFMC LSO/LOTC.  Provide the following data:

1.6.2.1. Type of account; that is, FM.

1.6.2.2. Requester's parent and host base command and organizational designation.

1.6.2.3. Requesting activity's mission and its security classification.

1.6.2.4. Complete mail, freight, and billing addresses (AFI 24-230).

1.6.2.5. Expected transaction volume. 

1.6.2.6. Communications (AUTODIN, DDN, DSN, MEDNET) availability.

1.6.2.7. Personnel authorized and assigned for operation of the account.

1.6.2.8. Present method of property accounting and support.

1.6.2.9. Justification including which existing stock record accounts were considered and why they cannot be used.

1.6.3. When an account is to be deactivated, as soon as the official notice is received from the MAJCOM, the MLFC will submit a letter to the resident auditor or district audit office requesting a written determination of the need for a terminal audit.

 1.6.3.1. The letter will include:

   Total inventory value.

   Value by inventory code.

   Number and amount of controlled medical items on the stock record account.

   Any anticipated problems.

1.6.3.2. Submit requests to terminate accounts through the same channels as requests to establish accounts.  Requests will include the following information:

   Type and account number.

   Effective date of termination.

   Reason for termination.

   Copy of the letter from the auditor that a terminal audit is or is not required.

1.6.3.3. The purpose of a terminal audit is to ensure that closure policy and procedures are followed to terminate the medical stock record account; medical facility assets are properly distributed, disposed of, and accounted for throughout the closure process and documents recording these transactions are properly maintained for audit trail purposes.

(1.6.4. When an account is to be deactivated, the MLFC will schedule an inventory of medical property items, including condition, within 6 months of approval of closure.  This is a requirement of Public Law 32CFR91.

(1.6.5. When there is a transfer of responsibility for a medical stock record account, both the accountable MLFC being relieved and the successor will sign the following certificate of transfer: 

 

_________________ 20__


I certify that the balance shown on the records of activity/DODAAC __________ as of the above date and the last document number ______________________ dated _________________ 20___ is true and correct to the best of my knowledge and belief and that the property has been turned over this date to ____________________________ pursuant to _____________________________.


I certify that I have received this date from _______________________________ predecessor, all property pertaining to the above designated activity/DODAAC for which my said predecessor was accountable, plus all proper charges against and less all authorized credits to my predecessor's activity/DODAAC to the last document number ___________________ dated ___________________ 20___ and that I have assumed this date accountability for the property pertaining to this activity/ DODAAC. 

 

APPROVED:  ______________________

 

Retain the original of this certificate until the incoming accountable officer, in turn, transfers accountability to a successor and is relieved of accountability.  Provide a copy to the officer being relieved of accountability." 

Please contact me if you have any further questions or need additional information.
 

 

 

Dale E. Lyons
Branch Chief, Business Analysis
DSN 343-4017/Comm (301) 619-4017
 

